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BROOK STREET PRIMARY SCHOOL
Terms and Conditions
HOURS, ARRIVAL AND DEPARTURE
· After School Club runs during term time only, Mon – Fri, from the end of school day until 5:30pm. 
· After School Club will close at 5:30pm on the penultimate day each term as school closes to children at 1:30pm on the last day of term.
· Places are allocated on a first come first serve basis, with a capacity of up to 26 children per session. 
· [bookmark: _GoBack]Children can be collected at any time during the hours of the after school club.  However, all children must be signed out by a responsible family member (over the age of 14). Additionally, the latest time for collection is 5:30pm. 

ADMISSIONS:
· The club is open to all children who attend Brook Street School from Reception (once full time) to Year 6. 
· The cost of the club is £7.50 per child, per session.
· FEES ARE PAYABLE IN ADVANCE (Fees must be paid when booking to secure a place.  Additionally, these should be paid a week in advance, by 9am on Friday –the week before)
· If a session has not been paid for in advance, the child will not be able to stay and I understand I must arrange immediate collection.
· Fees must be paid for agreed days, even when a child is absent. 
· All places are subject to availability.
· Emergency contacts must be kept up to date for the children.
· Children must be collected by 5:30pm, or a late collection fine will apply. ( This fine is currently £20 per 30 minutes)
· Should I no longer wish to use the club, I must give at least one week’s notice in writing. This is to help us monitor the need of the club and securing appropriate staffing ratios.
BEHAVIOUR:
· Children and staff are expected to follow Brook Street School’s core values, ethos and expectations. 
· The school’s behaviour policy will be followed at all times.  The school’s same rewards and sanctions apply during club hours.
· All incidents will be treated individually, but serious incidents will be recorded by the club staff.
· Should unacceptable behaviour persist, a verbal warning will be given to parents or carers through a meeting with the club leader and a member of SLT. If there is no improvement, as a last resort, you may be informed in writing that your child can no longer attend the club. 
SAFEGUARDING:
· The after school club will follow the school’s safeguarding policy, a copy of which is available on the school website.
· Staff will have an open response to disclosures by children.  All allegations or concerns will be taken seriously, following school procedure in line with our policy.
· A DSL / DDSL will be available by telephone during club hours. 

MISSING OR UNCOLLECTED CHILDREN:
· In the event that a child goes missing, senior staff, SMT and DSL will be informed by the club staff. The club leader and support staff will search the premises.  If a child remains missing or it is believed they have left the school site then the emergency services will be called.  Parents will then be contacted immediately.
· If a child has not been collected by 5:30pm, parents will be contacted. Additional emergency contacts may also be contacted.  If these contacts are unavailable and the child has not been collected when the building is locked up at 6pm the police and children’s services will be contacted.
· Should children not be collected by 5:30pm, you will be expected to cover the cost incurred by the school of staffing having to remain on site. (This includes the cost of the club staff and site manager who will need to lock the premises which amounts to £20 for every 30mins you are late.)
· Persistent, late collection will result in a conversation between the club leader and a member of the SLT.  A verbal warning about persistent, late collection will be recorded and as a last resort, you may be informed in writing that your child can no longer attend the club. 
SNACKS:
· Children will be provided with a snack during club hours however, I am aware this is not a substitute to an evening meal. 
· Fruit and water will be made available to the children at all times. 
· I have informed the school of any allergies.

I have read, understood and agree to these terms and conditions.

Additionally, I have read, understood and agree to follow the After School Club policy.

Signed:									Date:
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